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	             WESTBURY TOWN COUNCIL

                      The Laverton, Bratton Road Westbury Wiltshire BA13 3EN

             Tel: 01373 822232          
                     Fax: 01373 822239
             APPLICATION FORM 


	Notes for Completion:
Please complete the form in black ink, complete all sections, additional sheets may be attached where necessary.
Position Applied for.................................................................................................................................................

Where did you hear about this vacancy ..................................................................................................................
If offered this position will you continue to work in any other capacity:   Yes   □                     No  □


	1. Personal Details



	Surname    ……………………………Title.........
Initials   ……………………………………………

Address   ………………………………………….

………………………………………………………

………………………………………………………

Post Code   ………………………………………

Are you legally eligible for employment in the UK:    Yes    □              No   □
Do you require a Work Permit to work in the UK: 
 Yes   □             No   □

	Telephone Number (Home) ………………………..

Telephone Number (Work) …………………………

Mobile Number ………………………………………

May we contact you at work?  Yes □    No □

National Insurance Number.....................................

	2. Professional Membership

  

	Organisation
	Membership Status
	Date Awarded

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	3. Education and Qualifications (Secondary/College/University etc)



	School/College/

University etc 
	Qualifications

(State level and subject)
	Dates
	Grades

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4. Present/Most Recent Employment

  

	From
	To
	Name and Address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Job Title:



	Period of notice required:


	Key responsibilities:

	Present salary and allowances:


	

	5. Previous Employment (most recent first)
  

	Dates From
	Dates To
	Name and Address

of Employer
	Job Titles and Grade
	Reason for Leaving

	
	
	
	
	

	6. Information in Support of your Application

  

	Notes

Please explain why you are applying for this vacancy.

What skills and personal qualities can you bring to this post?



	7. Interests

  

	Please include membership of clubs and any voluntary work you undertake which may be relevant to this post



	8. Other Information

  

	Do you hold a current Full Driving Licence?          Yes  □        No  □           

Do you have regular use of a vehicle?                   Yes  □        No  □          

Please give details of any driving offences currently under endorsement:
…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

Give details of any unspent criminal convictions that you may have (as in accordance

with the Rehabilitation of Offenders Act 1974). If successful, you may be required to

complete a Criminal Records Bureau check :

…………………………………………………………………………………………….

Do you have a leased car?                                    Yes  □        No  □        



	9. Health and Medical History

  

	During the past three years until now, have you been treated by a Doctor and/or in

hospital for any illness or injury? If yes, please give details:

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

 Are you prepared to undergo a medical examination?  Yes                           No



	10. References

  

	Name:


	Name:

	Address:


	Address:

	Telephone Number:


	Telephone Number:

	Occupation:


	Occupation:

	Employer’s reference □ Personal reference □
	Employer’s reference □ Personal reference □

	May we contact prior to interview?  Yes □   No □
	May we contact prior to interview?   Yes □   No □

	Please ensure your referees are in a position to respond promptly




11.  Additional Competency Information

Please provide specific examples in response to the following questions.

Would you please describe an occasion when you delivered exceptional customer service. What

was the outcome?

What have you done to ensure that you work effectively as member of a team?

Can you give an example of when you have led a team successfully? What did you do?

Can you think of an occasion where you have improved a business process? Please describe what

you did and the outcome.
	12. Declarations/Code of Conduct

  

	Are you related to any Councillor or Employee of this Council?   Yes □   No □

If Yes, please give details:

IMPORTANT NOTICE

Failure to answer all the questions on this application or not to reveal information which

might influence a decision on whether or not to employ you will automatically

invalidate the application and the offer of employment, and where employment has been

started, to dismissal

DECLARATION

I, the undersigned declare that the information given by me on this application and any

other form (including the interview) to the best of my knowledge is correct and that I

have not knowingly withheld any fact or circumstance which, if disclosed, would

influence a decision to employ or not to employ me.



	I understand that canvassing of Councillors or Officers, directly or indirectly, will disqualify my application

I declare that the information given on the application is to the best of my knowledge true and complete.
Signed: ……………………………………………………………….      Date: ……………………………………

          


Please return no later than Friday 5th August 2011:
(     Completed Application Form








(     Current CV
to:
Cllr Stephen Andrews

Westbury Town Council


The Laverton


Bratton Road


WESTBURY


BA13 3EN

NB:  If you have not had a response by Monday 15th August, you may assume that your application has been unsuccessful on this occasion.
	Equal Opportunities

Westbury Town Council is committed to a policy of Equal Opportunity in employment.  Applications are welcomed from eligible candidates irrespective of age, race, colour, nationality, ethnic origin, disablement, sex, marital status, sexual orientation, religion or trade union activity.


